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1. Objectives

The objective of this document is to explain the roles of Examiner and various
activities, he/she needs to perform during the entire cycle of PhD Thesis Submission
till its final approval. The Examiner reviews document submitted by student and gives
his\her recommendations to accept as or suggests changes & modifications prior to
acceptance.

2. Assumptions/Pre-conditions and General Guidelines

e Student has submitted Synopsis & Thesis together

e Academic Administrator has completed “Admin Checklist”

e Guide & Dean has been assigned by Academic Administrator
e Examiner has been Invited and Accepted Invitation to review

3. Examiner

3.1 Pre-conditions and Assumptions

e Student has submitted the thesis for review

e Examiner has been configured as one of the reviewer

3.2 Examiner receives mail invitation for Thesis
Review

The examiner receives an Invitation mail from academic admin.The mail will contain
links (Agreed, Decline and Unavailable) for examiners to mention their availability for
review. Clicking on any link will automatically update the response in the ScholarOne
tool.
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3.3 Sample Invitation Mail

A sample mail invitation is shown in Figure 1.

f@ ScholarOne Manuscripts X y [1 SquirrelMail 1.48-5.l5.c X \D

Em - oA

& (@ I@ cca.admin.iisc.ernetin/webmail/src/webmail.php

LR

Apps || Porulaatharam | CENTARGET I Gmal & MNewTab [Y Sent || Imported From Firef: &+ C programming.cor

[ ITTeols

C Contributing Tutoriz

[ Integra Sites

0 Pers

» | [ Other bookmarks

Compose Addresses Folders Options Search Help

SquirrelMail

Subject: IISc - Thesis Processing: Invitation to Review
From: "IISC - Thesis <onbehalfof+
Date: Sun, August 20, 2017 2:47 pm
To: examiner(@cca admin iisc emnet.in
Priority: Normal
Options: View Foll Header | View Printable Version | Download this a3 a file

+cca admin iisc ernet in@manuscriptcentral com=

CONFIDENTIAL
20-Aug-2617
Dear Dr. examiner,

Subject: Thesis Submission ID "IISc-2017-2048" entitled "Test Thesis & Synopsis-1"
submitted by

Mr. StudentOne. Science for the award of the Ph D Degree of the

Institute.

I am sending this invitation email on behalf of the Semate of the Indian Institute
of Science, Bengaluru, Karnataka, India. It is our pleasure to extend an invitation
based on your expertize in the area to evaluate the thesis of "Studentone.” for
possible award of the Ph. D. degree of the Institute. To help you with the
decision, we are attaching a copy of a synopsis of the thesis which provides a
bird’s eye view of the contributions of the work.

ie esgerly hope that you would accept our invitation. On hearing from you about your
acceptance, the thesis (soft copy or hard copy or both based on your preference)
will be sent to you. A copy of the guidelines on "Research Conferment Requirements”
containing the norms and procedures for evaluation is attached for your kind

perusal. Your acceptance would immensely help our evaluation process if you could
perusal. Your acceptance would immensely help our evaluation process if you could
please respond to this invitation by email at the earliest preferably within two
days of the receipt of this email. You may take up to four weeks for sending us your
evaluation report.

The Institute would be delighted to provide a token honorarium of Rs. 18889 to you.
The amount can be transferred to your bank account through wire transfer if you
provide us with the details along with your current Address as under, or else, the
henorarium will be sent to your address through a banker’s cheque.

Bank Details:

Bank Name/Full Address:

Beneficiary Name and Address:

Account Number:

swift Code/Number:

Bank Code: IBAN No/ IFSC Code:

We look forward to your response and to your acceptance of our invitation.

Thanking you and with warm regards,

Yours sincerely,

Joint Registrar (Academic)

acadadmi L

ernet

To respond sutomstically, click below:

#++ PLEASE NOTE: This is a two-step process. After clicking on the link, you will be
directed to a webpage to confirm. ===

Agreed:
https://mc@d.manuscriptcentral.com/iisc_phd?URL_MASK=heaSel7hd 377 f

Unavailable:
https://mce4.manuscriptcentral.com/iisc_phd?URL_MASK=8b 173, '8b84362

SUBMISSION DETAILS
TITLE: Test Thesis & Synopsis-1
STUDENT: StudentOne., StudentOne

ABSTRACT: Abstract: Teat Thesia & Synopsia-1
This message has been acanned for viruses and
dangerous content by MailScanner, and is
believed to be clean.

38k [ application/octet-stream |
19k [ application/octet-stream |

Attached standard file; * Ri

h-C

Attached standard file: Test Synopsis-Ldocx
Figure 1: Sample Mail to Examiner
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3.4 Examiners Replying to Invitation Mail for Thesis
Review

The Examiner reads the synopsis attached and can mention their availability for
reviewusing the link received in the invitation mail.

Possible link options are:

1) Agreed: Accepts and available for review
2) Declined: Not interested and unavailable for review
3) Unavailable: Unavailable during that specific period

ScholarOne Manuscripts™ Instructions & Forms = Help

*'?’ ¥ ‘% ndian Institute of Science

‘ # NOTICE: This site is under configuration. Submissions will be deleted.

Please Confirm Your Response

To update the site's records, you must confirm your response from the email. To change your response, click the Cancel button and choose
another link from the email, if one is available

Your Response: Agreed

Cancel | Confirm This Responsed

Figure 2:

Ifexaminer agrees to review afterstudying the synopsis, examiner receives an
acknowledgement mail(Thankyou)containing thesis link with full access to view all
the files and attachments.
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4. Thesis Review - Examiner

The examiner can loginto ScholarOne tool using the credentials and access
examiner’s dashboard as shown in Figure 3.

r v \/ 5

|/ 1 SehalarOne Manuscripts %\ [) SquimelMail 148525 X | ScholarOne Manuseripts X | - g
&« C | @ Secure | https://mc04.manuscriptcentral.com/iisc_phd Y

i Apps Porulaatharam CENTARGET M Gmail G MewTab [7 Sent Imported From Firefc &+ C programming.cor ITTools G Contributing Tutoria Integra Sites Pers  » Other bookmarks

| /# NOTICE: This site is under configuration. Submissions will be deleted.

1 Review and Score >

1 You Have a New Review Invitation

‘You have been invited to submit a new review JRUEILTEGL
11 Scores Submitted

1 Invitations

Review and Score

Legacy Insiructions
ACTION DUE DATE TYPE IDITITLE STATUS

Select v 19-8ep-2017 Synopsis and Thesis 11Sc-2017-0048 Awaiting Examiner

Assil t
Test Thesis & Synopsis-1 ssignmen
/7- Assignments:

ADM: K, Panneer Selvam

Figure 3: Examiner Dashboard

1  Select the Continue Reviewoption from the Action drop down list. The review
screen appears as shown in Figure 4.

/ {53 ScholarOne Manuscripts % ([} SquirrelMail 1.48-5.el5.c. X Y ¢ ScholarOne Manuscripts X Seivab R
|, \

& C' | @ Secure | https://mc04.manuscriptcentral.com/iisc_phd ¥

i Apps Porulaatharam CENTARGET M Gmail G NewTab [3 Sent Imported From Firef-  c++ C programming.cor ITTools © Contributing Tutoriz Integra Sites Pers Other bookmarks

‘ /# NOTICE: This site is under configuration. Submissions will be deleted.

Review [ISc-2017-0048

Proof ~ ©Files ~ Details Instructions Q search Tool {4 Due 19-Sep-2017

_A s

Test Thesis & Synopsis-1

3 Contact Journal

HSe - Thesis Processing

#= Required Fields

* Recommendation
eSSt snore ey | recommend acceptance of the thesis in its present form,

| [r— I recommend acceptance of the thesis. | would like the candidate to furnish satisfactory
clarifications to my queries during the thesis defense, and incorporate corrections
indicated in the report, but the corrected thesis need to be sent back to me.

I have some queries. Before | send my recommendations, | want the candidate to
respond in writing.

Maruseripe 10 | 1152-2017-0048
Monuscriot Tvpe: | Symoasks and Thesis
Date Submtted by the Authar: | 03-hug-2017

e  tndi Science, £CE

I am not able to make my recommendation at this stage. | have several comments and
queries. Before | send my recommendation, | want the thesis to be revised and sent
back.

1 do not recommend acceptance of this thesis for the reasons set out in detail in my
report.

Figure 4: Review Screen
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4.1 Examiner accessing all attached files (original)
_/ + ScholarOne Manuscripts x‘\_* E@ - °IEl

& C | & secure \htlps:f_rmcDA.manuscmptcentral‘commsc_phcl *

cholarOne Manuscripts X UL SAUMEIMEI A5 2B X {

HE Apps || Porulastharam CENTARGET M Gmail G NewTab [3 Sent Imported From Fire?- &+ C programming.cor ITTools € Contributing Tutoria Integra Sites Pers  » Other baokmarks

‘ /# NOTICE: This site is under configuration. Submissions will be deleted.

Review [1S¢c-2017-0048

Proof~  @Fies~  Details Instructions ~ Q Search Tool £ Due 13-Sep-2017 £ Contact Joumal

1$c-2017-0048

Original Files

Test Thesis & Synopsis-1

FILE DESIGNATION %
= Required Fields
Test Synopsis-1.docx Synopsis
15 KB
* Recommendation

Test Thesis-1 paf Thesis | recommend acceptance of the thesis in its present form

| recommend acceptance of the thesis. | would like the candidate to furnish satisfactory
2I5SE clarifications to my queries during the thesis defense, and incorporate correcfions

indicated in the report, but the correcied thesis need to be sent back to me.
SampleVideol.mp4 Muftimedia | have some queries. Before | send my recommendations, | want the candidate to
1101 KB respond in writing.

| am not able to make my recommendation at this stage. | have several comments and
queries. Before | send my recommendation, | want the thesis to be revised and sent
back

| do not recommend acceptance of this thesis for the reasons set out in detail in my
report.

Fanfidantial Pammante

Figure 5:

4.2 Examiner marking recommendations

‘ /# NOTICE: This site is under configuration. Submissions will be deleted.

Review [ISc-2017-0048

Proof~  @Files~  Details Instructions @ Search Tool ) Due 19-Sep-2017 £ Contact Joumal

115¢-2017-0048
Test Thesis & Synopsis-1
Sc - Thesis Processing

*= Required Fields

* Recommendation

TestThesis & Synopsisti @® | recommend acceptance of the thesis in its present form

| recommend acceptance of the thesis. | would like the candidate to furnish satisfactory
clarifications to my queries during the thesis defense, and incorporate corrections
indicated in the report, but the corrected thesis need to be sent back to me

Seurmal: | 115e - Thesis Pracessing
Manuscrict [0 | 115c-2017-0048
Manuscriot Type: | Symopsis and Thesis

Dace Subrmited by the Author: | D3-Aug-2017 . ) .
i " | have some gueries. Before | send my recommendations, | want the candidate to

respond in writing

budentne., Studentlne; of Science, ECE

Keywords:

1 am not able to make my recommendation at this stage. | have several comments and
queries. Before | send my recommendation, | want the thesis to be revised and sent
back.

1 do not recommend acceptance of this thesis for the reasons set out in detail in my
report

Figure 6: )
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4.3 Examiner Attaching review comment files & submitting
review comments

After thorough review of all the files, examiner adds the recommendations, and
comments to the dean (optionally can attach a file by dragging and dropping into
the space provided)and submits the review by clicking theSubmit Review button.

I e i 5

Attach Files ®

Drop files here or click, to begin. (Max of 10 at a time)

No Files Attached

Page 161237 HSc - Thesis Processing

LeeD. . e sl B Save as Draft & Save & Print Submit Review
son
Lee D Packec. (2008) “Socis and e escanch: A
o 18 14, D42+ 00

Figure 7:

The examiner confirms to submit the review by clicking on Yes, Submit Review
button as shown in Figure 8.

A Submit Review?

Are You Ready to Submit this Review?

£ No, Go Back

Figure 8: Pop-Up Window

Examiner job ends here (If examiner accepts without asking for any modifications to
the submission).

Note: - Post review submission by three examiners, Dean is notified with a mail to
make the decision.
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