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1. Objectives 

The objective of this document is to explain the roles of Examiner and various 

activities, he/she needs to perform during the entire cycle of PhD Thesis Submission 

till its final approval. The Examiner reviews document submitted by student and gives 

his\her recommendations to accept as or suggests changes & modifications prior to 

acceptance. 

2. Assumptions/Pre-conditions and General Guidelines 

 Student has submitted Synopsis & Thesis together 

 Academic Administrator has completed “Admin Checklist”  

 Guide & Dean has been assigned by Academic Administrator 

 Examiner has been Invited and Accepted Invitation to review 

3. Examiner 

3.1 Pre-conditions and Assumptions 

 Student has submitted the thesis for review 

 Examiner has been configured as one of the reviewer 

3.2 Examiner receives mail invitation for Thesis 
Review 

The examiner receives an Invitation mail from academic admin.The mail will contain 

links (Agreed, Decline and Unavailable) for examiners to mention their availability for 

review. Clicking on any link will automatically update the response in the ScholarOne 

tool. 
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3.3 Sample Invitation Mail 

A sample mail invitation is shown in Figure 1. 

 

 

 
Figure 1: Sample Mail to Examiner 
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3.4 Examiners Replying to Invitation Mail for Thesis 
Review 

The Examiner reads the synopsis attached and can mention their availability for 

reviewusing the link received in the invitation mail. 

Possible link options are: 

1) Agreed: Accepts and available for review 

2) Declined: Not interested and unavailable for review 

3) Unavailable: Unavailable during that specific period 

 
Figure 2: 

Ifexaminer agrees to review afterstudying the synopsis, examiner receives an 

acknowledgement mail(Thankyou)containing thesis link with full access to view all 

the files and attachments. 
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4. Thesis Review - Examiner 

The examiner can loginto ScholarOne tool using the credentials and access 

examiner’s dashboard as shown in Figure 3. 

 
Figure 3: Examiner Dashboard 

1 Select the Continue Reviewoption from the Action drop down list. The review 

screen appears as shown in Figure 4. 

 
Figure 4: Review Screen 
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4.1 Examiner accessing all attached files (original)  

 

Figure 5: 

4.2 Examiner marking recommendations 

 
Figure 6: 
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4.3 Examiner Attaching review comment files & submitting 
review comments 

After thorough review of all the files, examiner adds the recommendations, and 

comments to the dean (optionally can attach a file by dragging and dropping into 

the space provided)and submits the review by clicking theSubmit Review button. 

 
Figure 7: 

The examiner confirms to submit the review by clicking on Yes, Submit Review 

button as shown in Figure 8. 

 
Figure 8: Pop-Up Window 

Examiner job ends here (If examiner accepts without asking for any modifications to 

the submission). 

Note: - Post review submission by three examiners, Dean is notified with a mail to 

make the decision. 

 

 

 


