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1. Objectives 

The objective of this document is to explain the roles of Student in submission of 

his/her Synopsis and Thesis and taking approvals from Academic Administrator, 

Examiners (three) and Dean in sequence. The student gets mail for submission and 

approval of thesis from the ScholarOne Tool. 

2. Assumptions/Pre-conditions and General Guidelines 

 Colloquium is completed and students are eligible to upload thesis into 

ScholarOne   

 Student’s login credentials created by Academic Admin and shared with Student. 

3. Student Submitting Thesis 

3.1 Pre-conditions & Assumptions 

 Colloquium is completed and students are eligible to upload thesis into 

ScholarOne 

 User ID for studentsare created in ScholarOne with login credentials 

i. ScholarOne login Screen 

 
Figure 1: Login Screen 

https://mc04.manuscriptcentral.com/iisc_phd 

1. To login to ScholarOne IISc – Thesis Processing portal, enter the username and 

password and click the Log In button as shown in Figure 1. 

2. Click the Student tab and click the Start New Submission option from Student 

Dashboard as shown in Figure 2.  

https://mc04.manuscriptcentral.com/iisc_phd
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Figure 2:  Start New Submission Screen 

3. Click theBegin Submission button as shown in Figure 2. 

Thesis Submission is a 6 step process, followingare the steps involved and complete 

submission process is discussed below: 

3.1.2 Step1: Type, Title and Abstract 
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Figure 3: Type, Title and Abstract Screen 

1. Click theSave & Continuebutton to proceed tonext step as shown in Figure 3. 
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3.1.3 Step 2: Attributes 

 
Figure 4: Attributes Screen 

Currently this can be skipped and continued further,click the Save & Continue 

button. Thekeywords to search thesis and similar thesis on web can be added here. 

This will be described in detail in the later versions of the document. 
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3.1.4 Step3: Authors & Institutions 

 

 
Figure 5: Authors & Institutions Screen 

1. Click theSave & Continue button to proceed to next step. 
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3.1.5 Step4: Details & Comments 

 

 
Figure 6: Details & Comments Screen 

1. Click theSave & Continue button to proceed to next step. 
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3.1.6 Step 5: File Upload 

 

 
Figure 7: File Upload Screen 

1. Uploading Synopsis is mandatory. 

2. Four more files can be added and their designation can be set using the 

dropdown list available with attachment as either Thesis or Multimedia. 
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Figure 8: File Upload Screen 

In the example above Synopsis, Thesis and Multimedia file are added. 

3. To upload the selected files, click theUpload Selected Files button as shown in 

Figure 8. 

 
Figure 9: Uploading File Screen 

4. Click theSave & Continue button to proceed to next step. 

 

 

 



IISc Automated PhD Thesis Processing| Student User GuidePage 12 of 15 
_________________________________________________________________________ 

Date: 24-August-2017Document Version: 1.2  
DIGITS, IISc  

  

 

3.1.7 Step 6:Review & Submit 

 
Figure 10: Review & Submit Screen 

This is verification step, all the 5 previously performed actions are summarized here. 

Verify all information and upload files in each step as shown in Figure 11. 

 
Figure 11: Review & Submit Screen 

  



IISc Automated PhD Thesis Processing| Student User GuidePage 13 of 15 
_________________________________________________________________________ 

Date: 24-August-2017Document Version: 1.2  
DIGITS, IISc  

  

 

4. Proof Reading prior to submission 

4.1PDF Proof Preview 

Get a preview by clicking on View PDF Proof button as shown in Figure 11. 

 
Figure 12: Progress Screen 

In this step, all the uploaded files are merged into a single PDF document excluding 

multimedia files. 

 
Figure 13: PDF View 

1. Click theSubmitbutton and confirm to proceed with submitting. 
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4.2 Submit Confirmation  

 
Figure 14: Confirmation Message 

Submission Confirmation for the student is displayed as above. Click theAuthor 

Dashboardtodisplay the student dashboard, the submitted thesis are listed under 

Submitted Manuscripts as shown in Figure 15. 

 
Figure 15: Submitted Manuscripts Screen 

Email notification is sent to the student for submitting thesis as shown in Figure 16. 
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4.3Submit Confirmation Mail to Student  

 
Figure 16: Email to Student 

This completes the Thesis submission process by Student. Email notification is sent to 

the Student about acceptance status after review and Dean’s decision. The student 

can view the status of thesis in Student Dashboard.  

 


